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Careers

Discussion
ER Rank these benefits from the most to the least desirable, in your opinion.

. company car

Careers and employment

EA Put the events in Josef Gutkind’s career in chronological order,

(1] Before graduating, Josef applied for jobs in twenty companies,

] Josef was offered a position as a management trainee.

[] He attended a second interview conducted by a panel of managers.
[] He found a new job, but was dismissed after arguing with his boss.
] Two years later he was appointed Logistics Manager,

[] He was short-listed for a second interview at Wilson Brothers.

(] While he was unemployed Josef studied for a master’s degree,

[] When Wilson’s got into difficulties, Josef was made redundant.

(] In his early fifties he took a sabbatical to write a book.

[J He retired from business and now lives in the south of France.,

(] Thanks to his enhanced CV, Josef was hired by a firm of consultants.
[] The book was a best-seller, and Josef resigned from the firm.

N Use the expressions in bold from the first five sentences above to complete these
questions from a job interview. Change the verb form if necessary.

Could you tell me exactly why you from OQP?
Was that before or after you Quality Manager?
After the factory closed, was it difficult to 2

Have you jobs in other companies in the area?
Would you be available to next week?

How would you feel if we as a product manager?
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¥ Now correct these sentences from a biography. The words in bold have been mixed up.

1 Aisha’s résumé was impressive; she was dismissed without even attending a first interview.

2 Atthe second interview, Aisha did so well that she was made redundant on the spot.

3 Afew years later she wrote her first novel while she was unemployed; it sold only 400
copies.

4 Aisha was an unconventional journalist who preferred to work at night; after arriving four
hours late for a meeting she was hired.

5 When the editor in her next job refused to publish a controversial article she had written,
Aisha immediately offered to retire but the editor refused to let her.

6 However, when the newspaper was taken over by a larger competitor, Aisha was short-
listed. g

7 After difficult times while she was on sabbatical, she was finally able to live in comfort
when her sixth novel became a best-seller.

8 She was 74 when she finally decided to resign from writing novels.
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1 Study the file cards on the four shortlisted candidates on the opposite page. Hold a

meeting to discuss the strengths and weaknesses of each person. Try to rank the four
candidates in terms of their suitability for the job.

2 Listen to the interview extracts with each of the candidates and come to a final decision
on who should get the job.
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Manaqemént

I am seeking a challenging position with a progressive company that will offer
opportunities for professional growth and advancement. | am results orientated, a
self-starter and a team player. I'm a good communicator, and have excellent project
management, interpersonal, people management and negotiation skills. | can also
work unsupervised. | am committed, creative, competitive, ambitious, adaptable and
flexible. [ am good at meeting deadlines, solving problems and making decisions.

As you will see from my CV, | scored an average of 91%

in my university examinations (94% at the end of the first

9 year, 87% in my second year, and 92% in my final year
exams). | stayed on to do a post-graduate degree in finance
and banking, and was encouraged to extend my Master’s
dissertation into a doctorate, which | have done in the past

ten months. | expect to be awarded my PhD in six weeks’
time.

Notes on CVs/resumes

* European and Asian CVs generally include photos; US resumes do not.

* British CVs include personal details such as date of birth, marital status, number of children, etc.; US resumes
do not.

British CVs usually include outside work interests (sports, travelling); US ones sometimes don’t.

Your CV should be totally honest; you should emphasize your strengths, but not lie about your experience or

skills. It should not say anything that contradicts what you’ve put on your Facebook page, or similar!

Leave out information that is irrelevant or that could give some people a chance to discriminate against you

(personal details such as your height, weight, health, country of origin, religion, etc.).

= Limit your CV to a maximum of two pages.

* Lay your CV out neatly.

Check for grammatical and spelling or typographical errors, and do not rely on an automatic spell checker.
= Get someone to check your CV before you send it.

MANKEE

“Mind if I take this, chief?
1t’s a headhunter who'’s been after me for weeks.”

© The New Yorker
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Which of the following extracts from a CV/iresume and different application letters
would help the candidate to get an interview, and why?

. ==
! UsariSir orMadam, - I am writing to express my interest in
| am writing to express my interest in applying for the the pasition of Account Manager that was
position of Community Fundraiser advertised in the Morning advertised on your website on 13 February,
Herald on 13 May, 20--. | am looking for challenging 20--. I'm extremely interested in this
entry-level position that allows me to contribute my skills pasition, and I would like the opportunity
and experience to fundraising for a charity. 4] for an interview in which I could show you
how I can benefit your campany.
3 | . :
play for the university
basketball team. We have i My parents are French and Russian, and because they work
won the national university for a multinational company, | grew up in four different
championship for the past countries. | did all my schooling in English, but | speak and
two years. write fluent French and Russian. | can also read Italian,
Spanish, Romanian and most Slavic languages.
5 6
E_NJM | have travelled extensively during my last
Saturdays, 2006-8, and full-time July 2008, Right three summer vacations. In 20--, | travelled
Price food store, West End Avenue (shelf-filling). around the Mediterranean (Spain, France,
July 2009, Port Authority Bus Terminal, &th Avenue Italy_, Greece) for ten weeks. In EE:'I--, ! werE LD
(bus cleaner). F|CII:‘IdEI for a month, and | spent six weeks in
Bali in 20--. | have consequently met a great
August 2009, grape-picking, Napa Valley, California. many people from many different cultures, and
November 2009—June 2010, tourist guide at 5t | am absolutely convinced that these cross-
Patrick’s Cathedral, Bth Avenue (Saturdays). cultural experiences make me suitable for a
pasition in international marketing, and that
your company would have a great deal to gain
from employing me.
7

Dear Mr/Ms [name],

[ am applying for the Sales Associate position which we discussed during the Career Fair at the National
University in [city] on [date]. | believe my varied sales experience and my Bachelor’s degree in Business
Administration are an excellent maich to the qualifications you are seeking.

As you can see from the enclosed resume, | have sold a variety of products in part-time jobs during my
studies and have worked in sales departments during fwo internship positions. This experience, as well as my
oral and written communication skills, should prove valuable in increasing [company name]’s sales volume. |
am enthusiastic about pursuing a career in sales with [company name] because of your varied product line and
international distribution network. J
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VOCABULARY Buildi ng up a business B Add up your score (out of 30). Compare your scores
in pairs. Explain your decisions. Then discuss these
A Complete the story with the words in the box. questions:
i g L) + Do you agree with the definitions of success in the
competition set up loss profit ploughed article? Why? / Why not?
broke even  raised floated  bid turnover - Are there any other characteristics — or habits — that

you would expect successful people to have?
+ What does success mean to you personally in terms
of your own life?

C Can you remember the nouns that the words below
were used with in the article? Read it again to check
your ideas.
push themselves to the ...,
setfighi s
have a wide ... of friends

e . Maimtain . e

About ten years ago, my brother and | decided we'd be on the

. for new ideas

had enough of Work;ng for other people and that accept ... Tor your actions
itwas time o L. our own company. We stay one ................. ahead of the crowd
had some savings and with the help of the bank, F ARy eUR

e L the rest of the capital we needed. act on

For the first few years,weranata ..., Seizeaties

but eventually we ¢ and before too ;

lcng we were makmg a healthy S aWe

6

. ... all the money back mto the business | : -
o expanded quite quickly. Next,we 7. TEN CHARACTERISTICS UF
the company on the stock exchange, but then the :
economy went into recession and we starting facing SUCCESSFULPEOPLE
some very stiff®..__._......Wewerethesubject
of a hostile takeover °. .. and only survived
by merging with a rival firm. It’s been a tough ten
years, but we're still herel We now have an annual
10, et OF OVeT three million dollars. : e to meet
S SRS e 2 They were hich achisvers at
school and are always |}
tearn - more. Tney are ingu

read widsly and are infe

E Compare your answers in pairs. Then discuss these
questions.

- Doyou know anyone who runs their own business?
What kind of business is it? How long has it been
going?

- Do you know how it's doing?

+ Would you like to run your own business?

What kind of businesses are doing well at the
moment? What kind are struggling? i

+ What do you think are the biggest problems that 4 ihe

small business face in your country? never ool

T They dop't wast oaning
or looking for peaple to blame

« They learn from their mistakes and
miave an. They accent responsibility
ior thelr actions.

‘B They're keen observers Thay
notice new frends observe
ehanges and keep notes They keep
one eye firmly o e fulure and fry
rard 1o atay one slep ahead of the

ce. They want restilis crowd

vant them nowl 8 They tend ot to get stressed

g petformiweltlin they are patient ang well-balanced

- and makntadn theircont and their

sense ol humeur ur

10 They often aci

thie fisl

relay. The

READING

You are going to read about the traits of successful
people.

A Read the article on the right. Give yourself a score
of 1,2 or 3 for each characteristic, depending on the
degree to which each describes you. (1 = this doesn’t
sound like me, 3 = this is me!)

fape b
pictire Suceessful prop

ortuniti respond mmediately ~ and acl on
solutions imputse f they see an npportunity

gize it
-

ERey
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